
:- ,, HIGH COURT OF JAMMU & KASHMIR and Ladakh, JAMMU 
Office of Registrar Judicial, Jammu 

**** 

ORDER 

No.: 310/ACCTS/RJ/2021 Dated:16.12.2021 

It is hereby notified for the information of all concerned that this office is 

required to update employee information online in the JK-CPIS website, 

comprising 07 nos of forms (enclosed herewith), as mandated by NIC, Secretariat, 

as such, it is hereby enjoined upon all officials/officers posted in High Court Wing, 

Jammu to submit each form d·uly signed and complete in all respects (including 

email), along with the following documents, in the Accounts Section by or before 

20-12-2021 positively. 

1. Copy of Appointment order. 
2. Copy of all promotions orders. 
3. Copy of first page of service book . 
4. Copy of transfer/posting order, if any. 

The officers/officials can download all forms to be filled from the official 

website of High Court. 

(~i) 
~gistr~Judicial 

\~\V 

Dated:16.12.2021 No.: 8016/RJ/2021 

Copy to: 
1. Jt. Registrar QudljProtocol), High Court Wing, Jammu, for information. 
2. All Addl RegistrarsjSecretariesJJt. Registrars/Deputy 

Registrars/ ARs/1/C section for information and with the request to 
circulate the circular among their staff for necessary compliance. 

3. 1/C NIC, High Court Wing, Jammu to upload the circular along with 
annexures for the purpose. 

4. Office Copy. 

- -·------



Government of:Jammt) <lll'!ld l(~fshtnii' 
IEtnpa.~ye~?~·P~~sonai Inrormat,pn 

Insr:rui;tiQrt:. This form required ,to be deify filled . up ati.d sub.mftt:ed by the 
prospet:_tive. ~mployees. while :r,epo_H;fng for. d.U..W qn o_ldl fresh. ~PR91rlt;menf:. ihe 
officer-before· Whqm :the pro.spe,ct.(Ve:. ertJp(qyee,.repqrt~ fo.rdqtyand the·!Jppoltitfng · 
authority requited to counter sign the: duty filled' Up· form SIJbtnltted by ttie 
ptosp~c.tive,etnp/oyee~ After getting the form counter sigh(;l_dby the O.DO Silbjeet 
Ass[stt'!mt will feed the data into .JKCP15 an.d obtain i?mplq.yee. Cqde from: the 
syst~tn and Write down If: lh. the boxptovided below for the purpose 

Spetimen-,Signatur;e. Specimen $ignatur:e. Affix a 
recently 
taken 

1'--' .. -~_.._-~ __ _:__JII ._ _ ___,__ _______ _.!· :!~t::~a 
PA&rr .. A (For Office us~) 

I Employ.~~-CQde I J 1 I ·1 · I . I UlD' I I I I I I I ·I I I ·1 .I I I I I 
PAR!i'·~:.PERS,Or,JAL bi:1AlLS 
ftobe·:,fille~ upby~!le Pt!QSP.e.~tive empiQyee} 

Department- - . I .I Office 

First Name 
{In capital Jetl:es;s l 
Last Name· 
{In. ¢.~ pJta l Jet.tersl 
Pate;.-ofbirth $ex: (M/F} 
'(Db/M.M/Y'Vl 
Name ·of Father 

Name of Mother 

Catefrory 
(Generai/Re.serve.dl. 

B.lood Group 
fO~>.tiool;ln 
Spouse's Name 

Name of the l 
Depattmerit -

Signature of employee 
Dated· 

SC/ST/OBC/'fl..BA/ALC/ 
Spor:ts/PHCiEx':-serviceman 

Madtal·status 
.. (tu:i.matrlecl/rna rrie.d/div:orce~} 
ProfesSion ofSpouse 
(St~te·Govt.i 'GQif.PubJic 
$¢ctor.t!Privatei/ NotieJ 

I Designation ·1 

Signa_!ture cf..[)!I)O 
SEAl. 
Dated 



12/16/21,1:40 PM Jammu & Kashmir Centralized Personnel Information System 

./ 

Data Entry Forms ~ Back To Home 

Welcome : ASS~STANT REGISTRAR HIGH COURT, J&K, JAMMU J (DCJLAW0016) 

DDO 

Department . 

Field Department 

~haarNo 

First Name* 

DOB* 

Birth Place District 

Father Name 

Category* 

Nationality 

Blood Group 

Spouse Name 

rf spouse working In Govt. Department 

Spouse Department 

Spouse Designation 

Upload Photo 

Employee Details 

ASSISTANT REGISTRAR HIGH COURT, J&K, JAMMU J ---
DCJLAW0016 

Law Department 

Law Department 

ll J PRC File No 

[ 'J Last Name 

[_i_j_ l Religion* 
lirnl 

[ -Select- vj Service Type* 

[ J Mother Name 

[ -Select- vj sub-Category 

[INDIAN I Sex* 

[ -Select- vj Marital Status * 

ll J Spouse Profession 

[ -Select-

[ -Select-. 
' 

I\C.b2g~~'f:ne.J No file chosen 
Image size should be 20 I<B(Only JPEG Format) 

Save 

INobslt,; DaslqnerJ. D~~t'loJ'I)d an~ Ho•t~d by Nati~nollnfurmal!cs Ct'ntr~.J~mmu /l. K~shmlr 
Content P•uvfdr..atJ antl MumU:linc:£1 b>· rospoc.tfvo rJtlpmtrn~.lnt (.If C--oVMI1HIC:'Hl ilf JtiiMlU & l(cr.lhrnlr. 

https:l/jkcpis.nic.in/login/Data Entry/form1.aspx 

I 

ll 
[ 

[ 

II 
[ 

[ 

[ 

I 

Logout 

~ 

~-----

J 

J 

...:Select-- vj 

-Select- vj 

J 

-Select- vj 

-select-- vj 

-select- vJ 

--Select- . "I 

.,I 
vj 

111 



,, I ·' J 

G.ov{;}rntoel1t 'of .'Jammu artd Kashmir 
EmpiQyee Personal Information 

Joining Details 
Date of Appointment 

Initial Joining 
Department 

Date··.of .1olning 

Pay Band dfinitial 
Post*· 

Initial Basic Pay * 
Employee· initial cadre. 

. state /Div .t.P.i$t~ 
Pre;;ent.DDO Code* 

current Pay .Bartd 

Grade P~y 
PemmalfSpecial Pay 

Dearness Allowance/ 
Dearn.fi!sS Pay/COLA 
VES/NO .. 
Non .... practiqlp_g. 
AlloWante(NPA"J.Y.~S./NO 
Charg~ Allowance 'YE$/,N·o 

· CitY Compensatory 
Allow.anae YES[NO 

M.edicai .. AHowance YES/Np· 

Temp.orary Move Allowanc~ 
Y&;S1r.IQ. . 
House.:R:ent Allowance 
YES:iN.O . 

Border Allow.ahce/ 
Compensatory Allowance 
VESL.NP· 
Ration Mcmey-AIIowance 
YES/NO 
Hart1$hlp ~llowance 

_YEStNQ .. 
Kit Malhten.ance Allowance 
YE.S/NQ 
Conveyance Allowance 
YESll\lO 
Nam.a:of:Salary Bal'lk 

. Br:artch 

form-2 

Order No. 

Initial Joining 
-Office 
.lniti~l 
Pe~ll:Jna.tlcm 
tnftfal (Jrade. Pay * . 
Pefr:manent/Temp 
orarv EmP.tovee 
-Gaz.J·:No.n
Ga:?;./<:lass :tv 
* optibnalfiefds 

JPANNo. 
Basic Pay 

GPF/ PRAN ~o. 

D.eduttion Type 
GPf/CPf(NPS) 

~IS/SLI Member 
YES/NO 
GIS/SU NI,Jmb~r 

Defined· contriblitory 
Pen~ion -.'l,o·% ·einployer's 
Shar:ef.or NP$ · 
2 V2. days Pay YES/N.O 

Pocket Money YES/NO· 

SettlemMt Allowance 

Fixed T.A. 

Record Allowance 

Special Duty Allowance 

.. AnY Other Allo'.Yance 

'total Se~lat:Y(iMiuding 
Allowanc~eyl_ 

:$a-ving A/ e No • 



'•' 
• J 

Entitl13ment of Pension (Defined benefit/NPS) 

Contrip.utto,n to NPS(Employer + Employee) z 

Accumulations under NPS (Including earnings from .Investment of 
ct5ntn'b utf<:in) : . . 

leave ,Detans 

Accumulations o.f AS on Date 
Earned Leave · 

TQtal. numb.er of days,EL accumulate.d 

Period ·.of EL.avalled (~ecently) - Frorn: J l To: 

Number· oftimes M<;~ternity Leave availed:. 

AcdiJmulations-· of ASo.n:Date 
Half P.ay Le;:~ye 

Total·n~m~er Of d~ys accuMulated 

Period of HPL availed CR~cently} ~:From: I I To: 

Period of SuspehSlon (if·~ny) 

Major Penalty imposed, if any I 
Monthly Income of. Parents from all sources J 

Signature-of employee: . 
Dated 

Signature.ofDDO: 
SEAL 
Dated 



! 

G~overnment of J.ammu and Kash~ir 
~mployee Personaf.·lnftirm·ation 

Emplqy~e offl~ee .~e~ails 

Curr.;:ent 
DesiJJm~tion 

Current·Cadre: 
:S.~atel l!).iv./ I 

· Qis.tr-ict-· 
Present~address 

House No/ 
~treet·No 

·Street: Name . ' . . . 

Place 

Pih 

State 

' District 

Tehsil 

Vllla,g~. 

Ph<:me No. 

·Home Town 

Mobile· N<>. 

·Signature .of erqpiQyee 
Dated 

Fo.rm-3 

.C.urr~nt 
Post 

current 
office. 

Perman.ent:_address 

House No/ 
Str.~et.No 

S:tr!3et Ns:tni~ 

Place 

Pin 

State 

District 

Tehsil 

Villag.e 

Phone No. 

Home Town 

l::rnaif· address 

Signature. of DDO 
SEAL 
Dated-



- , 
• I 

Educ:~tional DetaU. 

GQvernment of lammu·and Ka~hmir 
E,mpfcyee P~rsonal. InforJ1la~ion 

Form -4 

ACAbi;MI¢..QUALII;=ICAJI()J\! ' . . . . . . . . . 

N.atne on3oard/ Marks 
.1Jnhr,etsity Obtained 

(:U:n P/o) 

Year of 
Passhi'g 

TE¢HNICAL QUAllFICA TION 
Na·roe ofi3oard/ 
Onhrerslty 

.Marks 
Ob.tained Year (if 
Cln;oro 1 ·Passing 

-PROfESSlOfllAL,QOAU:FICATlON 

Oegtee{Diploma 

Reftesher/Ttaining:eours.e
att~n~ed., during s.erv.i¢e,_.if~nv 

Signature of Employee 
Dated 
DDO 

Sig.nature of 

SEAl!. 
Dated 

Grade 

Grade 



. ~ , .. 
t . 

Government of Jammu and Kashmir 
Employee Person.al Infotmation 

Promotion Details 

Dat.E;i'·Of 
Promotion. 

Name: of the . 
office· 

· :G.o.vt,. .. Qrih~r· No./ 
Date 

. Signature of employe~ .: Signature of DDO : 
o·ated · SEAi:

Dated 

. I 
I 



-~ .,_ ·. 

Ihltlal 
appointment 

oznd pc:isting 

03ro posting 

Mth posting 

osttl p·ostinf!: 

06th posting 

07th posting 

ostn posting 

.()gth posting 

roth posting 

11th posting 

12th .posting 

13m posting 

14th p,.ostlng 

1sm·p.asting 

16t11 postin~! 

17m posting 

Government of Jammu and Kashmir 
IEmpl~yee Personal Information 

form- 6 

~ame. of-the [)es.ignation T~nure ofPostin$)5 
offic:;:l From To 

Signature: of employee·: Signature.of DDO,: 
Datett SEAL 

Dated 



Govern.r:nent of l!3mmu ;;ind Kashmir 
Emp.loyee Personal Information 

Form .... 7 

Name of· No:minee{s) R¢latiooship With ·oate:·of IBiftJf ·share of 
· eitlPiovee: ·of Nomlne~ -amc.unt.f;C?/c>l 

Nomination. p~tails (Gr~tltity) 
M f'N. - ( ~elationship with· Date (;)f.Birth Share .. of 
·,u.ame,·o , Oltlll'lee s) ¢ii1DIC)vee ofnominee· .amount (P.(o) 

N.ornin.ee Details ( Farrmv Pensio.n ) 

Name of'.Noininee{$) Relation!?"ip; with employee Da~e .of Birth 
o.fnominee 

OecJ;:~ration by:-the pro~p.ectiVe employee 
The Information furnished by me in this joining report Is corre.ct to the best of my 
knOWledge and are based 00 Valid dtYCUments. falso•hereby pt,oduce origii1af documents il'l 
rE!Spect of~ll. the information given .below before the reporting officer for·veriftcatlon. I am 
also aware of· the fact that penal action would; be taken :against. me if any qf the. 
informatl0n proVided l:tt me i~ f(?und fraudulent. · 

VERIF!CA"f!QN 

Sj.gn~~Ute of'l:lmptoyee 
Dated 

Signature of ono 
SEAL 
D.ated 


